American Legion Newport Harbor Post 291
Officer Election Policy

1) Purpose:
a) Provide documentation used for training and reference by all elected and appointed officers of the American
Legion Post 291, and by all members involved with Officer Elections.
b) Provide guidelines of authorized and prohibited actions/activities during the election season.
c) To foster and ensure a fair, equitable, and civil campaign, and maintain the integrity of the Officer election
process.

2) Overseeing Authority:
a) Post 291 Bylaws Dec 2025.
5.6. Election and Appointment of Post 291 Officers.
5.6.1. Elected and Appointed Terms
5.6.1.1. Twelve Month Terms. The elected and appointed terms for all officers, except for the six Members
at Large, shall be 12 months from 1 July through 30 June of the following year.
5.6.1.2. Staggered Terms. To ensure continuity from year-to-year, each Member at Large shall serve a
three-year term, beginning on 1 July and ending on 30 June after three years. Two Members at Large
shall be elected each year.
5.6.2. Election Rules
5.6.2.1. Election Committee. The Election Committee has the authority and responsibility to ensure the
integrity of the election of Post officers. No later than the February General Membership Meeting, the
Commander shall nominate an Election Committee consisting of three past Post Officers. Election
Committee nominees must be approved by a simple majority of Post members present at the February
General Membership Meeting.
5.6.2.2. Election Committee Authority. The Election Committee:
(1) Is authorized to remove a candidate from the ballot if that person refuses to comply with the
Campaign Rules, the Election Rules, or instructions of the Election Committee.
(2) Is the sole authority for reviewing election materials and campaign materials for suitability and
acceptability. The Executive Committee shall have no role in this review process.
(3) A complete list of confirmed candidates will be published on the Post 291 website, after final
nominations in April.
(4) Shall be the only people responsible to certify the results of the election.
5.6.2.3. Nominations. Nominations will be conducted at the March and April General Meetings.
5.6.2.4. Candidate Confirmation. Any member in good standing may run for office.
(1) Candidates for the Post Commander position must have served at least one year previously in any
other position on the Post 291 Executive Committee or any other Post 291 standing committee.
(2) Candidates for the Post 291 Executive Committee must be free of any felony convictions related to
financial misconduct or sexual offenses and must be willing to allow Post 291 to administer a background
check at the cost to the Post.
5.6.2.5. Election Vooting Process and Rules
(1) The annual Post election will be held on the date of the May General Meeting.
(2) Post members must be present to vote. Neither proxy voting nor absentee voting is permitted.
(3) Uncontested Candidates are candidates that are unopposed as of the closing of second nominations
in April. At the opening of the General Membership Meeting in May, the Commander will request a vote
of acclamation by the Post Adjutant for each uncontested candidate.
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(4) Contested Candidates shall be voted on by secret ballot, and a majority of all votes cast shall be
required for the election of Commander and Vice Commanders. Other elected officers shall be
determined by a plurality vote.

(5) If in-person paper ballots are used, each ballot cast for each office must be preserved in such a
manner that if the election is questioned, the votes may be verified by a recount.

e After the ballot count is complete, the Election Committee will place all ballots and the signed report
into a sealed packet and deliver the sealed packet to the Adjutant.

* This sealed packet shall not be opened except by order of the Executive Committee for the purpose of
verifying the vote or destroying the packet.

e Secret ballots shall be retained by the Post Adjutant for a minimum of 30 days following the election.
(6) If electronic ballots are used, the Election Committee will review the balloting process prior to the
election to ensure that the system is secure, the Members’ votes will be anonymous, and that Members
will not be allowed to vote more than once. The Election Committee will also ensure that the results of
the election are delivered directly to the Adjutant after confirmation of the results.

3) Election Committee:
a) Composition: The election Committee shall be composed of three past Post 291 Officers (elected or
appointed), or current Post 291 Officers that are not candidates for the current election.
i) Election Committee members cannot be acandidate for the current election or be directly related to
someone nominated for office.
ii) The Commander must submit substitute Election Committee nominees if any nominees are rejected by
the vote.
b) Principal duties of the Election Committee are to:
i) Verify candidate eligibility.
ii) Conduct the voting process
(1) Validate eligibility of voters.
(2) Monitor the voting to ensure that each eligible member can vote only once.
(3) Count the votes.
c) The Election Committee may appoint other Post 291 members in good standing who are not running for
office to assist with the voting process.

4) Campaign Rules:
a) Authorized Campaign Activities:
i) Campaign Speech: Each candidate will be allowed three minutes at the General Membership Meeting on
the evening of final nominations to speak to the membership about his/her qualifications and platform.
ii) Campaign Materials:

(1) Candidates may post only one (per candidate) flyer, handbill, or other printed campaign materials
no larger than 8% inches by 11 inches, on the Election Committee designated bulletin boards or
display areas, but only after final nominations are closed.

(2) Candidates and their supporters may hand out campaign materials directly to interested and
receptive members or guests at the Post.

(a) Examples: flyers, handbills, business cards, trifolds, or other printed campaign materials no
larger than 8% inches by 11 inches.

(3) Candidates and their supporters may wear campaign buttons or badges of no more than four inches
in diameter on their clothing.
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(4) All campaign materials must be removed from the Post, and specifically the designated bulletin

boards or display areas, no later than 4:00 pm the day before the election.
iii) Campaign Tickets/Slates:

(1) Election “tickets” or slates (exclusive list of candidates) are not allowed to be posted or distributed
unless the Election Committee has received written permission from each slate candidate to use
his/her name on the election slate for the candidate.

iv)] Endorsements:
(1) Written endorsements are not allowed to be used for a candidate or a candidate slate unless the
endorsing person or endorsing organization has submitted a written statement of endorsement to
the Election Committee. An endorsing organization must also include with its written statement a
copy of the approved minutes of the organization showing the organization’s approval of the
endorsement.
b) Prohibited Campaign Actions and Restrictions:

i) No other campaign materials are allowed to be posted on any boards, walls, glass, windows, mirrors,
fences, or other surfaces in Post rooms and property, including but not limited to the Bar, View Room,
Fireside Room, patios, kitchen, Front Office, restrooms, Hut, and marina, as well as on any boat in the
marina.

ii) No printed campaign materials, holders, or stacks (piles) of campaign materials are allowed to be left on
tables, bars, or other horizontal surfaces in Post rooms and property, including but not limited to the
Main Hall, Bar, View Room, Fireside Room, patios, kitchen, Front Office, restrooms, Hut, and marina.

iii) No campaign materials are allowed to be posted on any City or public property visible from the Post,
including but not limited to Veterans Park, the public beach, the public dock, and the pump-out dock.

iv) No one is allowed to move, remove, or deface a candidate’s posted materials.

v) Negative campaigning is strictly prohibited. Candidates must run on their own merits and record at the
Post or other American Legion offices or positions.

vi) Candidates and their supporters must be sensitive to those members and guests who are not interested
or do not wish to engage in political or campaign discussions, and not annoy nor be aggressive toward
those individuals.

vii) Other than the three-minute speech allowed on the night of final nomination, candidates will not use
Post audio/visual equipment (microphones, display screens, etc.) for campaign-related statements or
announcements, to include Post and hired entertainment equipment.

viii) Communications from Post 291 resources (i.e., emails and website) related to any campaigning by any
candidates is prohibited.

ix) Post membership names and contact information lists are prohibited from being distributed for
campaign purposes.

X) On Election Day, no campaign materials are allowed to be handed out on Post property, including the
Post parking lot and marina. Any campaigning must be conducted offsite, such as on the sidewalk in
front of the Post on 15th Street or in the alley leading to the Post parking lot.

c) Violations of campaign rules:

i) If any candidate is found in violation of any of the Election Rules or Campaign Rules by the Election
Committee, the Election Committee Chair shall notify the candidate immediately in writing or verbally of
the specific violations, with instructions to curtail or correct the violations immediately or no later than
24 hours of the notification.

ii) If the candidate in violation complies with the Election Committee instructions within 24 hours of the
notification, there shall be no disciplinary actions. If the candidate in violation does not comply within 24
hours of notification, the Election Committee Chair shall inform the Adjutant and the Post Commander in
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writing that the candidate is not in compliance and shall identify what further actions the Election
Committee is taking or may take with respect to the candidate; up to and/or including the removal of the
candidate from the ballot.

5) Rules for Voting on Election Day

a)
b)
c)
d)

e)

f)
g)

h)

j)

The General Membership Meeting in May will convene at 2:00 pm and following the Officer rollcall, will be
placed in recess during the voting time period.

Polls will be open and Post members may vote any time during the five-hour period 2:00 pm to 7:00 pm on
the day of the election.

Post members must be present to vote. Neither proxy voting nor absentee voting is permitted.

Current Post 291 Membership Cards must be presented to receive a voting ballot.

Ballots will be counted after the polls close at 7:00 pm. Preliminary counting of ballots may begin before 7:00
pm at the discretion of the Election Committee.

Special paper will be used for ballots to minimize the risk of duplication.

The area inside and outside the Post will be monitored for any non-legal campaign activity on Election Day
while polls are open.

The Election Committee may appoint other Post 291 members in good standing who are not running for
office to check membership cards, hand out ballots, and assist in counting and recording of ballots.

A Post member in good standing supporting a slate or candidate (but who is not a candidate) may request to
observe the ballot counting in the closed ballot counting area(s). The Election Committee shall have the sole
authority to accept or deny this request.

Any observers admitted to the closed ballot counting area(s) shall not touch any ballots or equipment, shall
remain well clear of the ballot counters and their equipment, and shall not in any way impede the ballot
counting activity.

6) Results announcement

a)
b)

c)

Once the Election Committee completes the count of votes for all offices being voted on, the sealed packet
will be delivered to the Adjutant along with the results.

At an appropriate time within the current meeting, the Adjutant will present the results verbally to the
membership.

Election results will be displayed on the Post 291 website for 30 days after the elections.
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